Shari Alexander Barren County Schools District Aims Web Manager


AIMSweb   Cheat Sheet

    www.aimsweb.com
         Your Customer ID is 22542.  After that just sign in using 22542 and the user name and password you were given.
To Enter Benchmarking and Strategic Monitoring Data
· Click on the red My Classes tab 
[image: image1.png]¥ My Classes |



 at the top of the page.
· Choose the correct dropdown from Time Frame (Fall, Winter, Spring Benchmarks or Monthly Strategic Monitoring)
· Choose the correct month. If you are entering strategic monitoring data for student’s who are monitored OFF grade level or that you want to keep an eye on that you are not progress monitoring.
· Click GO.
· Choose the correct grade level from side tabs if there are multiple tabs (depending on how your school set up there may not be)
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· Click Test Tab at the top o(Reading, math, TEL,TEN)

· Enter scores for one area (ex. Both reading cbm and maze)
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· Click next Test area if there is one (ex. Mathematics)

· Enter scores for each sub test
· Click  [image: image4.png]Save )



 after you have done all tests 
To Access Student Benchmark or Strategic Monitoring Reports

· To view the student Benchmark Report click on Report .  Look to be sure the comparison group says AimsWeb National Norm and not your school.  If it says your school, scroll to the top and click Expand next to Report Options.  Scroll down and change comparison group to AimsWeb National Norm.  Then click DISPLAY.
· If you want to see all student reports at one time, click on the gray pathway below the students’ names.
· This is where you also can create score sheets to help you record all student’s benchmark scores instead of having to manage all their tests in your lap in front of the computer.  Click Scoresheet
________________________________________________________________________________________________________
To Begin a Progress Monitoring Caseload (Creating Schedules)
· Look at the colored tabs at the top of the page.  Click on the blue Progress Monitor tab 
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.

· Click on Manage Students 
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right above the gray box.

· Put a check by students that you want to add to your list. (you can do multiple students if they will have the same schedule)
· Click Add PM 
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 at the bottom of the page.

· Click OK when they ask if you want to run the schedule wizard. 

· Click the area in which the student needs to be monitored.

· Click Save at the bottom of the page.

· Click Enter Schedule by the student’s name.
· Choose the goal duration and how often you will monitor progress.  You will also be asked to choose which day you will assess. (Be sure to unclick the default of Monday)
· Save.

How to Set the Goal and Enter Survey Level Assessments (if needed)
· Click 
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· Click on Enter SLA, Baseline and Goal Scores for the student you are setting the goal for.
· If the child was below the 10%ile on AIMS Benchmark and MAP data you may choose to Survey Level Assessments  (directions below)
· From the drop down choose assessment level.  This will be the child’s grade level unless they meet the criteria above.
· Enter the Initial Corrects from the child’s benchmark data (or SLA ).  
· Enter the number of errors 
· Choose the initial probe you used  (for Benchmarks for Fall you can use 1, Winter 2 and Spring 3, for SLA it is probe 4)
· Under Initial Program Label enter what research based intervention you are using with the child
· Under Initial Program Description you can put additional info in the box below such as number of minutes or days per week the child is receiving interventions or any supplements you are using.
· Under the Goal Criterion for Success Scores enter the goal for the child by the end of the year.  You can get the spring targets from the Aims National Norms (see below).  If the child is being monitored on grade level, set the initial corrects at a minimum of the 25%ile for the grade level (it can be set higher if you deem necessary).  If the child is being monitored at his instructional level set the goal for that instructional grade level.
· To set the errors you can either take the initial errors and decrease by 50% (child had 10 errors in fall, set goal for 5 in the Spring) or you can set for 95% accuracy  this will be approximate) whichever you feel is most appropriate for the student.
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To Access the Aims Norm Tables

· Click [image: image10.png]Reports
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· Click on whichever test you want the norms for
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 and it will make a nice copy for you

· If you want more detailed percentages 1st—99th you can click on Expand and check that and click Display.
How to Do Survey Level Assessment
1. SLA is done with PM probes (use #4 for each grade level).  You don’t have to find median just do one.  If you used BM probes the data is STILL fine, but in the future we will know to use PM.  This is to preserve the “integrity” of the benchmarks.  You do not have to give each level.  For example if the child is a 5th grader who you know is reading on about the 2nd grade level, you can skip down to that probe and adjust from there. (if they score too high, go up a grade level, too low continue with SLA’s)
2. If you choose to monitor at instructional level, the goal will need to be for the instructional grade level you are going to PM the student at.  The child’s benchmark and strategic monitoring will be his grade level “pulse”.  All reports will print so we will be able to see Benchmarks, Strategic Monitoring (if you are PMing off grade level) as we look at data on 1 page.  Very few students should be monitored off grade level.  For RTI students, the S-team will determine on a student by student basis who those will be.  ECE teachers will determine that for their students
3. The initial correct will be from whatever level you are going to monitor the student at. 

4. Your Assessment Grade/Initial Correct-Errors/Goal Criterion for Success should be at the SAME level.

5. Also note if you are monitoring off grade level you will strategic monitor once a month at grade level.  That data is entered where you entered Benchmarking Data NOT in Progress Monitor.

To Document or Change your Intervention Used
Click the pencil  
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beside the students name on the progress monitor screen. Then click on the sheet of paper with an “I” on it that corresponds to the day that you started your intervention. A new box will open that allows you to name and type in your intervention used. Close box. This information will appear on the progress monitor chart and report.
To print PROBE (test that will be used to monitor progress):

· Find the yellow Downloads tab 
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 at the top of the page.

· Click on the gray Progress Monitor tab 
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  on the side of the page.

· Select measure type (subject) in the box on the right of the screen under the colored tabs.  Click GO.  

· Look at the gray tabs beside the measure type you chose.  Choose the one you need.  (If you are not sure which one, click one and then choose a probe (test).  Look at the test to see if it is what you need.) (Each measure type may have further instructions at the top of the page.  Read that to see if there is something else you may need to download or print.)

· Click the probe (test) you need.  (Start with the first one and then work your way down as you monitor the child according to the schedule you set up for him/her.)

· Print.

To document scores after you give a child a PROBE:

· Click the Progress Monitor tab
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 .  

· Look in the gray box and look under the NEXT SCORE column .  
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· Click on the pencil by the date you were scheduled to give the PROBE.

· Type in the score.  (If you gave the test on the scheduled day, the box is green.)

· Click SAVE.
To type a comment to document your interventions:

· Click on the red My Classes tab 
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at the top of the page.  

· Look for the little sheet of paper right beside the child’s name you’ve chosen to monitor 
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 .

· Click on the paper.

· A text box will appear.  Type the date and your comment.

· Click save.

To chart each child’s progress (Progress Monitoring Improvement Report):

· Click on the Progress Monitor tab 
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 at the top of the page.  

· Look by the child’s name in the last gray box (Progress Report) 
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· Click on the blue writing under Progress Report.

· You may have to choose what you want the chart to show at the top of the page.  This report will show your child’s progress toward their goal.

Sample Screenshot of a Progress Monitor Caseload 
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